[Insert Your Name and Address]


Sunday, April 16, 2006

Planning Services,

Chiltern District Council,

King George V Road,

Amersham,

Buckinghamshire,

HP6 5AW.

For the attention of: Miss Carol Castle, Head of Planning Services

Dear Sirs,

Re: Potential for Housing Development at Copperkins Lane/Mayhall Farm

[Insert main text of letter]

Yours faithfully,

[Name]
